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Types of Presentations

m Giving research seminars (45 mins to 1 hour).
m Giving conference talk (20 mins to 25 mins).
m Thesis defense

m Academic interview talks
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Planning

m Study the materials on which you will give the presentation.

m Sketch an outline and organization of your talk in your
mind.

m Fix the content of each'slide according to your mental
sketch.

m Keep a small number of slides but assign enough time to
each slide.

m Orgnize your presentation as a logical smooth story.
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Slide Design

Slides should be simple.

Moderate use of color.

High contrast between lettering and background.
Appropriate font size.

Minimize texts and maximize figures.

Use appropriate animation (not too much).
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Write a draft of the talk

m Think about what you will say on each slide and fix your
talk.

m While fixing the talk, think about what the audience knows.
m Think about how to start and end the presentation.
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General Rules for a talk

Take care with your appearance
Control your voice

Control your motion

Maintain eye contact

Minimize language difficulties
Try not to get'anxious
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Speaking

m Talk to your audience. Look atyour audience.
m Do not read from the slides.
m Do not read from notes, books, handouts, etc.

m Ask questions and let the audience think about the problem
for a moment before you give the answers in your talk.
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m Practice talking with emphasis and energy.

m Don't speak too fast; that makes it hard for the audience to
follow.

m Practice talk by yourself.
m Practice talk in front of your group members.

m Adjust your talk and slides considering smoothness and
allotted time:.

m Practice, practice and practice.
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Organization of the presentation

Title, Author/Authors Name and Affiliation (1st slide)
Problem definition
Motivation

Your Results
Your methods, algorithms, experimental results etc.
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m Previous Works
|

[

m Conclusions
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